Worship Checklist:
· Spiritual + mental + real preparation 

· Max 1 new songs per session

· Song list at least 4 days before Friday

( note that the focus is on God

· Attire 

· Fitting for Worship of GOD 

· No shorts, slippers.  

· Guys preferably long pants/jeans.  Gals pants or knee-length skirts.  No spag straps or visible underwear.  Wear a cardigan or sweater otherwise.  

· Punctuality/ Time management

· Onus on worship leaders to move things along

· Be REALISTIC 

· Attitude: well-prepared; fitting for God 

· Ensure room is prepared; Be Welcoming

· Have lively praise music playing while people come in  

· Mike-UP 

· Feedback (either Glori or myself)
* If you need to change your scheduled slot please inform Glori or myself a week in advance preferably.  Try and get a replacement if possible.  

Worship Leaders:

Role: Lead the community into worship, closer communion with God.  You will be overall responsible for the worship team that night.  
Things to Note: 

1) Prep beforehand

a. Be spiritually prepared at least prior to the session.  If you’re really dying please change with someone.   

b. Check to see what the session for the day will be, as much as possible have it in line with the session.  

c. Make sure you have passed the musicians the song list and chords and lyrics of new song (if any) 4 days before 

d. Contact all the people involved in the Friday worship a few days before hand to remind them; set a time for the practice.  

e. Mass is at 6pm, so keys have to be drawn out from Uncle Lawrence either before 6pm or after 6.30pm.  
f. When you enter the room, check to make sure that the OHP and the amps are in the room BEFORE Uncle Lawrence leaves.  If either is missing, ask him to open the #03-02 room to get them. 

g. Be realistic about time required for practice – the musicians need time too to play something that will suit your voice.

h. Be responsible for photocopying and getting ready all the transparencies.   

2) During 
a. Note that during the worship the focus is on God.  Leave personal testimonies till after the worship (or if you are able to incorporate it into the worship itself without taking the focus off God and onto yourself)

b. Follow a praise ( worship structure generally.  

c. Clear hand signals 

3) Post-worship 

a. Add comments during feedback session

b. Help to clear-up 
Back-up Singers

Role: Provide support and a harmonious counter-point to the worship leaders.  

· Be responsible for setting up the OHP (check it works) & mikes 

· Help to set up the chairs for the room.  

· Spiritual and mental preparation as mentioned for the leaders above also applies.  

· Give feedback after session

Musicians 

Role: to provide music for the worship session and lead the people into deeper worship 
1) Before session

a. Spiritual/mental/physical preparation

b. Be prepared – take time BEFOREHAND to familiarize yourself with unfamiliar songs 

c. Get the chords for any new songs Before Friday 

d. Be responsible for setting up the sound system (takes at least 20 mins)

e. Check to make sure you can be heard around the whole room 

2) During 

a. Watch out for the leader’s hand signals 

b. If you make a mistake, just continue

3) After 

a. Feedback time

b. Pack up

Look out for: 

1) yahoo-groups

2) online list of chords and transparencies

( Sury i/c.  All worship leaders please inform him so that he can keep the list updated

General things to note:

· hand-signals 

	Leaders
	Back-up
	Musicians
	Misc 

	· Song list 4 days b4, plus chords for new song

· make sure OHP n Amp is in the room

· make sure chairs are set up

· Transparencies 

· responsible for practice session
	· mikes 

· chairs 

· OHP
	· Set-up of the system 
	· Sury i/c of the trans & chord list.  Leaders pls inform asap 

· Feedback facilitated by Glo/myself.  


